
 

 

 

SCHEME OF PREPARATION OF DETAILED PLANS  
 
 
 

Land owner, 

proprietor and/or 

user  
 
 

 

Makes an application regarding transfer of obligations and authorities 

of organiser of detailed planning of territories, and regarding 

conclusion of an agreement. Application must include: purpose of 

planning, address of land plot, area, etc.  

Presents: document on the grounds of which land plot is being used;  

documents of juridical registration of land plot and buildings;  

scheme of a land plot;  

consent of the owner (if plan of a leased land plot is being prepared). 
 
 
 

Director of municipality’s 

administration   
 

 
 
 
 

Planning objectives do 

not contradict 

assertions of master 

and special plans on 

municipality level  

Planning objectives contradict 

assertions of master and special 

plans on municipality level 

 

 
 

                            10 days 10 days 

 

makes a decision regarding 

conclusion of an agreement 

and informs claimant about the 

place and time of signing of 

the agreement 

Application is rejected. 

Decision nor to conclude an 

agreement. 
 

 

 

10 days 

An answer is given to 

the claimant. 
 

 

 

          Project of the agreement is prepared 

 
   Within 1 month from the date decision 

to conclude agreement was made.  
 

 

  Agreement is concluded 

for a period of not more 

than 3 years.  



 

 

 

 

INFORMATION  
 
 
 
 
                     Land owner,  
                      proprietor  
                      and/or user  
 

 

Within 10 days from 

the signing of the 

agreement  

Director of 

municipality’s 

administration 

 
Announces about initiation of the 

preparation of detailed plan, planning 

purposes, mode of the planned land plot in 

local media and in notice boards of 

eldership;  

Informs owners (proprietors and users) of 

real-estate, that are located next to the 

planned territory, about prospective 

buildings, order of making suggestions,   

date and place of public discussion.   

Information presented 

in the website of 

municipality.   

 
 

Sets up a stand alongside territory. Stand 

must include information indicated 

hereinafter: initiation of the preparation of 

detailed plan, planning purposes, mode of 

the planned land plot, prospective 

buildings, and procedures of public 

discussion.  
 
 
 
 

 Informs 

community or 

administrator of a 

dwelling-house  

If plan is going to influence 

development basics of activities, 

included in appendixes 1 and 2 

to the Law on Environmental 

Impact Assessment, etc. 
 

 
 
 
 
 

Performs a selection for 

strategic assessment of impact 

on environment. Prepares 

document for evaluation.   

 

 

Inspects and come to a 

conclusion within 10 

days 
 

                                                            

                                                                                             submits                                                                                     

 
 

Subjects of strategic 

assessment of impact 

on environment, 

community 

 

Decides if assessment of the 

plan is necessary. Informs within 10 days.    



 

 

 

                   Process of the detailed planning starts after signing of the agreement.  
 

 
 
 

Undertaker of 

planning 
 
 
 
 

 
Submits application regarding issuance of digest of 

planning terms.  

Submits planning aims and tasks, abuttal plan of the 

planned land plot or topographical plan with indicated 

borders of territory.  
 
 
 
 
 

Chief 

architect of 

municipality 

 
Within 20 d.  Within 20 d. 

Within 
20 d. 

 
Digest of planning 

terms is issued 

(valid for 3 years).  

Response with 

reasons for not 

issuing the digest  

The digest is not 

issued, reasons are not 

indicated  
 

         Within 5 d. 
 

Informs institution responsible 

for issuing digest and 

institution responsible for 

supervision.  

 
 

 
If land plot is in protected 

area;  

If activities environmental 

impact of which must be 

assessed are planned;  

If it is planned to change purpose 
of use of the land plot, etc.  

 
Begins preparation of 

the detailed planning.  

     Within 10 d. 

 
 
 

 

 Submits application 

concerning preparation 

and issuing of 

planning terms.  

 
Regional environment 

protection departments 



 

 

 

 

                                                                                      Within 10 d. 
 

 

Planning terms are 

issued.  
 
 
 
 
 
 

 
 

Institution issuing planning terms submits document 

concerning beginning of territory planning process to 

municipality’s administration director, in order to register 

this process in registry of documents of municipality’s 

territorial planning.     



 

 

 

I. STAGE OF PREPARATION OF THE PLAN  
 

 
 
 

Evaluation of 

status quo  

Determination 

of concept   

Concretization of 
assertions  

 
 
 
 

 

Undertaker of 

planning  
 
 
 

 
 

Forms planning 

task  

 

 
 

coordinates 

Municipality’s 

chief architect 

 
 
 

Approves planning 

task  
 
 

 

Concludes an agreement 

with organizer of a plan 

 

 

 

 

If assessment of 

environmental impact must 

be performed 

 
 

 

Document for 

determination of extent 

of assertion’s estimation.  
 

 
Inspects and comes to 

conclusion within 10 

d. 

 
 Subjects of 

assessment  
 
 

 
Community is 

informed by media  
 
 
 

Period of preparation of the detailed plan can not 

be longer than period of validation of digest of 

planning terms.   

Community 



 

 

 

In the cases when environmental impact assessment is necessary according to the Law on 

Environmental Impact Assessment but such an assessment was not performed it has to be 

performed during process of preparation of detailed plan.   
 
 

Environmental impact assessment is implemented if planned activity is 

included in the list of activities, for which environmental impact assessment 

must be done; or if during selection of planned activity, it is identified that 

environmental impact assessment must be implemented.  
 

 
 
 
 

If planned activity is included in the 

list of activities, for which 

environmental impact assessment 

must be done; or if during selection 

of planned activity, it is identified 

that environmental impact 

assessment must be implemented.  

 

If planned activity is not included in 

the list of activities, for which 

environmental impact assessment must 

be done; or if selection must not be 

carried out.

 

 
 
 
 
 
   

                                                                                                                                              
If planned 
activity is 
included in 
the list  

 

 
 

 

 

 

If selection 

must be 

done  

 

 

 

 

Can demand selection, and 

responsible institution can decide 

that selection must be done.  

 

 

 

Participators of 

evaluation process 
 

 

Responsible 
institution 

 

 
 
 

               Performs selection 

Within 20 d 

after 

information 

is received  

 
 

Undertaker of 

planning   

 

 
 
 
 
Within 20 d 

after 

information 

is received  

 
 

Draws a motivated 

conclusion if 

environmental 

impact assessment 

is obligatory. 

 
 
 
 

 
 

Informs 

Community  

 
 
 
 
 
 
 



 

 

 

  
Responsible 
institution 

 
 
 
 

 

Undertaker of 

planning 

Asks to revise 

conclusion of 

selection 

   Asks to revise 

conclusion of 

selection 

Community  

 
 
 

 

Draws final 

motivated 

conclusion of 

selection  
 

If assessment must be implemented 

 
Organizer of 

documents of 

environmental impact  

 

 
 
 

Community 
 

informs 
 

 

Prepares programme 

of environmental 

impact assessment  

 

         Presents programme 

 
Subjects of 

environmental impact 

assessment 
 
 

                                              Draws conclusions within 10 d.  
 

 
 
 
 

Presents programme 

and conclusions  
Responsible institution 

 
 
 
 

 

Approves programme 
 

 
 
 
 
 
 

If municipality’s council draws a negative conclusion regarding possibilities of planned activity 

before programme is approved, responsible institution has to inform undertaker of planned 

activity that procedures of environmental impact assessment can not be proceeded until resolution 

of municipality’s council will be valid. 



 

 

 

 
Organizer of 

documents of 

environmental impact 
 

 
 
 
 
 
 

Draws conclusions 

within 10 d. 

Makes suggestions 
 
 

 
Prepares report on 

environmental 

impact assessment  
 
 
 

presents 
 
 

 

Subjects of 

environmental 

impact assessment  

 
 

Community  
 

 
 
 
 

Presents the 

report  
 

 
Undertaker of 

planning 

 
 

Presents a report 
 

 
 
 
 

 

Responsible 

institution 
 
 
 
 

 

Makes a decision 
 

 
 
 
 
 
 

To correct or 

supplement  

Decides whether 

planned activity 

can be permitted  
 

 
 
 
 
 
 
 
 

Positive 

decision is 

valid for 5 

 years 

Negatives: 

activity can 

not be 

pursued. 



 

 

 

II. EVALUATION OF OUTCOMES OF THE ASSERTIONS  
 

Stage of strategic evaluation of outcomes to environmental  
 

 
 

If environmental impact assessment of planned activity had to be implemented but it wasn’t (see 

above), or if it was decided that planned activity can not be permitted, this stage does not begin.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Undertaker of 

planning  

 

     consultations 

 

prepares 
Community  

 
Draw conclusions 

within 25 d.  

Evaluation report on strategic evaluation 

of outcomes to environment (SEOE)  

 

Subjects of evaluation presented 
 
 
 

Final report on SEOE  

(supplemented, corrected or 

findings are rejected)  

 
 

Public 

presentation 

 
 
 
 
 
 
 

Certificate of coordination of conclusions 

drawn by evaluation subjects.  

List of suggestions 

made by community is 

composed and protocol 

of public presentation is 

prepared    

 
 
 

 

EVALUATION OF IMPACT OF ASSERTIONS OF TERRITORY PLANNING 

DOCUMENTS. If environmental impact assessment of planned activity had to be 

implemented but it wasn’t (see above), or if it was decided that planned activity can not be 

permitted, this stage does not begin.  

If it was decided that planned activity is permissible, evaluation of impact of assertions.  

 
While evaluating impact of assertions of detailed plans, report material on strategic 

evaluation of outcomes to environmental is used as initial document.  



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

1. Evaluation of Status quo situation 
 
 
 

2. Evaluation of assertions (or their alternatives)  

 
 
 

3. Preparation of report  
 
 
 
 

Undertaker of plan  

 
 
 
 

Prepares 
 

 
 

Presents 
for   
discussions                                                                     Presents for  

                                                                                    disccusions 

 

 

 

Community 
 
 
Undertaker of plan 

Report: summary of 

evaluation of assertions (or 

their alternatives) – table of 

evaluation of impact of 

assertions 



 

 

 

INFORMING OF COMMUNITY 
 

 
 
 

Undertakers of planning have to 

announce about prepared territory 

planning document, and time and 

place of its presentation in the 

media, notice boards of 

elderships, and in the stand set up 

next to the planned territory.  
 
 

 

Announces about reading 

procedures to the proprietors and 

users of planned territory’s land 

plots, if it is foreseen to change 

primary purpose of land’s usage   

 
 
 

Period of 20 d for 

acquaintance with the plan; 

Public exposition for 10 days 

  

Introduces plan, report on 

assessment of impact of 

assertions of territory planning 

document, and report on SEOE 

to the community  
 
 

Organises public meeting, 

informs about it in local 

newspaper, notice board of 

eldership, and in the stand set up 

next to the planned territory. Put 

on paper protocol of public 

meeting and encloses list of 

participants.  
 
 
 
 
 
 

 

Undertaker of planning prepares resumptive 

material about proposals and report on participation 

of community  
 

 
 
 

           Presentation to institutions coordinating plan 



 

 

1. Have to be coordinated with territory planning documents of 

corresponding level that are registered in registry of territory 

planning documents and concerted in Permanent Committee of 

Constructions.  

Result of coordination procedure is finalised by 

protocol of Committee; plan is concerted if all 

members of Committee approved it in written form.  

 

Committee has to review whether plan corresponds to: 

the laws regulating special conditions of land usage 

and territory planning;  

 
valid assertions of territory planning documents; 

 
provisions of development programs of industries and 

strategic documents; 

 
requirements for preparation of territory planning 

documents (determined by institutions that issued terms). 

2. to check in county governor’s administration  

 Digest of planning terms, assertions of detailed plan 

(explanatory document and schemes) and documents of 

procedures of detailed planning have to be presented to county 

governor’s administration for verification. Result of verification – 

certificate.  

 

 

 

Assertions of the plan 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Coordination 

procedure 

has to be 

finished 

within 15 d 

from 

application 

to coordinate 

plan  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Certificate 

of 

verification 

has to be 

finished 

within 20 d. 

from the 

day plan is 

presented.  



 

 

 
 
 
 
 

Conclusions of 

verification 

certificate are 

positive  

Conclusions of 

verification 

certificate are 

negative  
 
 
 
 
 
 

Within 20 d 

from request to 

verify 

Within 20 d 

from request to 

verify
 

Council of municipality or 

administration’s director affirms 

detailed plan 

Council of municipality or 

administration’s director doesn’t 

affirm detailed plan 

 
 
 
 
 
 

 

Plan comes into force the day after 

resolution of municipality’s council or 

order of administration’s director 

regarding affirmation of the detailed plan 

is published in local press.  
 
 

 
        Within 15 days 

 
 
 
 
 

 

Undertaker of the plan gives plan to 

administration’s director for registration 

in register of municipality’s territory 

planning documents.  

Presents: document affirming project or 

scheme, filled in form, document with 

main assertions, explanatory letter and 

CD’s with main data of assertions of the 

document.  


